ADEM Re-TRAC Connect Registration & Data Entry Guide

Registration if you don’t have a Re-TRAC Connect Account

Go to https://connect.re-trac.com/register/ADEM
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ADEM Solid Waste & Recycling Reporting

Welceme to Re-TRAC Connect! Use this online reperting system to report to the State of Alabama Department of Environmental Management (ADEM) if your

arganization is
A State Agency, School System, Local Solid Waste Management Authority or other organization:

thatwas previously required to submit annual reports as mandated by Solid Waste Management Plans using the former paper form entitted Appendix C

Annual Solid Generation and Recyding Reporiing.

A Registered Materials Recovery Facility or A Recovered Materials Processing Facility
These organizations are tered with ADEM and are required to report semi-annually on or before February 15 and August 15 of each year. This reporting
is required under Chaj 3-3 of Alabama Solid Waste Regulations.

A Facility Exempt from Registration, but who also must report semi-annually
These facilities must report on-or before February 15 and August 15 of each year. This reporting Is required under Chapter 335-13-3 of Alabama Solid Waste
Reguiations

Registration

New Re-TRAC Connect Users Existing Re-TRAC Connect Users
Follow the instructions balow to create your Re-TRAC Connedt Account. Click on the "Re-TRAC Connect Login™ butten above. Once logged
in, click on the “Join Programs” button on your Re-TRAC Connect
Please select your organization type from one of the options below. dashboard to join the ADEM Solid Waste & Recycling Reporting
Program and begin reporiing. If this program isnt available to you
+ City + unicipalite + County add one of the following organizations to your account:
* College of University * K-12 School System * Business
City
* Non Profit * Landiill * ncinerator Municipality
¥ S Aneng County
S Business
Caollege or University
K-12 School System
Questions/Comments ot R
For questions or assistance, please contact the ADEM Materials Management Section at 334-271-7888 or via :_ni:‘:g:‘amr
e-mall atrecycling@adem.state.al.us. Stats Agency

Click on the most appropriate organization type and fill out registration details on the
page that you are taken to:
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Registration

Please fill out the following registration information for ADEM Solid Waste & Recycling Reporting:
Account Information
First name *

Last name *
Email (this will be your username) *

Confirm Email *



You'll be sent an automated email. Click on the link in that email and you'll be taken to:
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Dashboard Programs Directories TracKing Community Manage

Dashboard

My Programs Join Programs Announcements

ADEM Solid Waste & Recycling Reporiing

ADEM 2] TestUniversity

Learn more about the newest
enhancemants System Updates

Tuesday Training

G e Join Emerge Knowledge for a free 40 minute Tuesday Training
webinar. We'll provide an overview of the system, and answers to
your questions. Learn how to use Re—TRAC Connectto achieve

your goals.
Selectan up—coming webinar, and click to register:
Get Started i ?
£ February Sth. 4pm - Spm EST @

in Di i February 12th, 10am - 113m EST &
Join Directories Track Data £ Eebiuan 0a e

Directories allow you to promote your organization and publish Efficiently track and measure the material £ Febnian
local waste management information to the public. collected in your waste management program

Analyze your gata quickly with a wide array of
analytics
View Directories

Begin Tracking

Hit "Go"” and you'll be taken to your “Status” page where you can fill out surveys for
ADEM

Registration if you do have a Re-TRAC Connect Account

Go to https://connect.re-trac.com

oS Re-TRAC

Connect

LogIn
Email Welcome!
Register for your Free Account, and
Password see how Re-TRAC Connect enables
you to achieve your goals.
Remember me m

I Log In Click here to register &

"4l Forgot vour password?

¢ Need technical support?

Log in to your Re-TRAC Connect account:
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Dashboard Programs Directories Tracking Community Manage

Dashboard

My Programs Announcements

fecaora Learn more about the newest
enhancements. System Updates

2] The University of Alabama Go D

Tuesday Training

Join Emerge Knowledge for a free 40 minute Tuesday Training
webinar. We'll provide an overview of the system, and answers to
your questions. Learn how to use Re-TRAC Connectto achisve

Add [ View organizations

your goals.
Select an up—coming webinar, and click to register:
Get Started - 9
£ Eebrual 5pm EST @
in Di j Eebruary 1210, 10am - 11am EST (@
Join Directories Track Data = S
Dirgctories allow you to promote your organization and publish Efficiently track and measure the material L
local waste management information to the public. collected in your waste management program. =]
Analyze your data quickly with a wide array of (=]

analitics

Click on the “Join Programs” button

Dashboard Programs Directories Tracking ‘Community Manage

My Programs n Programs

Join Programs

What can | do here?

Alabama Specific Programs Select Categary || OR Aladama [=]
Regional This section enables me to:
« Join and participate in state/provincial, regional and national
State Data Collaboration Initiative optional programs deliverad by leading sustainability
Details organizations,

State Data Collaboration Initiative
+ Gain knowledge and recognition for my organization

24 R
s Overview:
This page presents the Programs that are available in Re-TRAC
State/Provincial Caonnect.

Programs may be available for my current organization(s) based
on the type and geographical location of my organization(s}), or |
can add additional organizations for the purpose of joining a
The Alabama Department of Environmental Managsment Dromn
ADEM requires organizations to submit a variety of waste and
waste reduction information via Re-TRAC Connect in arder to support waste
diversion efforts in Alabama

ADEM Solid Waste & Recycling Reporting

Also Available

Find the “"ADEM Solid Waste & Recycling Reporting” program, click on the “Details”
button and follow the instructions to add this program to your dashboard:
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Dashboard

My Programs Join Programs Announcements

RecycleMania Learn more about the newest

enhancements System Updates
(=2 The University of Alabama Go. D
Tuesday Training
Afd VW orfanizations Join Emerge Knowledge for a free 40 minute Tuesday Training
webinar. We'll provide an overview of the system, and answers to
ADEM Solid Waste & Recycling Reporting your questions. Leam how te use Re-TRAC Connect to achieve
your goals.

|25 The University of Alabama Py
ADEM Select an up—coming webinar, and click to register:

P4 Eebruary 5th, 4pm - Spm EST &

Add | View organizations

Hit “"Go” beside your organization name in the ADEM section of your “My Programs”
panel and you'll be taken to your “Status” page where you can fill out surveys for ADEM.
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ADEM Solid Waste & Recycling Reporting Status

TEST UNIVERSITY

ADEM Cliskon the pus fcon @ to reportor view nformation

START HERE - Registration Information

il

- Semi-Annual Recyclable Materials Received or Generated
Program Information

Program Details January - June

» Program Status

July - December
Program Forms

Host:

Alabama Department of Environmental
lManagement

Program Manager
Gavin Adams
recycling@adem state.al us
334-271-7988

Hit one of the blue '+’ icons to fill out a survey
(Note, depending on your organization type, you may see additional surveys)

You must fill out the "START HERE — Registration Information” survey to identify
whether or not your organization is registered:



Dashboard Programs Directories Tracking Community Manage

My Programs Programs

omplete by the Program Manager(s) of ADEM Solid Waste & Recycling Reparting until you click on the “Submit to Program’ button. In addition, the status of this form and the
of ADEM Solid Waste & Recycling Reporting

Your data m
associaled datz

tany time bythe Pragram Manager(s)

START HERE - Registration Information

TEST UNIVERSITY

nDEM Is your organization registered?
@ Yes

@ No

Registered facilities are those that receive, stare, process and sell recyciable materials and for whom registration is required by Alabama Solld Waste
These facilities have previously appiied and been issued a registration number by ADEM. For auestions en

aden.siate al.us.

i 3-3 Processing
registration, call 334-271-7986 or emai
Program Information
Program Details
Program Status
START HERE - Registration
Information | certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system designed
Program Forms to assure that qualified personnel properly gather and evaluate the information submitted. Based on my inguiry of the person or persons who manage the
system, orthose persons directly responsible for gathering the information, the information submitted is, to the best of my knowledae and belief, true,
accurate, and complete, | am aware that there are significant penalties for submitting false information, including the possibility of fine and imprisonment for

Please provide registration number

Host:
knowing violations.
Alabama Department of Environmental
Management 5 5 - > i
Hit " Save" below to save your progress and return later. Hit " Submit"” below if you have completed this form and would like to sumbit it to Department of
Website: Management

hitp:hwww aderm. state al us?
o Program |

Program Manager —

Gavin Adams
recyciing@adem;state.al.us
224.974.7028

If you are a registered organization, provide your registration number and hit the
“Submit to Program” button.

ADEM administrators will confirm that your organization is registered and will enable the
“Materials Transported & Disposed Survey” once confirmed:
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ADEM Solid Waste & Recycling Reporting Status

TEST UNIVERSITY

ADEM T TE— s

START HERE - Registration Information ]

02

- Semi-Annual Recyclable Materials Received or Generated
Program Information

PBrogram Details January - June O
» Program Status
: July - December [+]
Program Forms
- Semi-Annual Recyclable Materials Transported & Disposed
Host:
January - June [+]
Alabama Department of Environmental
Management July - December [+
Website:

http:iwww.adem. state al us!
Program Manager

Gavin Adams
recycling@adem state.alus
334-271-7988



